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THIRTEENTH JUDICIAL CIRCUIT 
FAMILY LAW DIVISION 

 

BLANK PETITION 
 

(Packet #37) 
 

 
If you choose to represent yourself (pro se) in your case, you should be aware that you will be required to 
follow the same rules that are required in cases filed by persons represented by attorneys.  The judge 
assigned to your case is not necessarily required to grant what you request in a form.  If you do not like the 
outcome of your case, you may not be able to change it.  If you have any questions or concerns about your 
case, you should consult with an attorney. 
 
All instructions and forms distributed by the Thirteenth Judicial Circuit are provided merely as a public service 
to persons seeking to represent themselves in court without the assistance of an attorney. These documents are 
meant to serve as a guide only, and to assist pro se (self-represented) litigants with their cases. The Thirteenth 
Judicial Circuit does not guarantee that either the instructions or the forms will achieve the result desired by the 
parties or ensure that any individual judge will follow the procedures exactly or accept each and every form as 
drafted. Any person using these instructions and/or forms does so at his or her own risk, and the Thirteenth Judicial 
Circuit shall not be responsible for any losses incurred by any person in reliance on the instructions and/or forms. 
 
In no event will the Florida Supreme Court, The Florida Bar, or anyone contributing to the production of 
these forms, commentary, instructions, and appendices be liable for any direct, indirect, or consequential 
damages from their use. 
 
 
 
 
 
 

 

CAUTION: 
 

USE THIS PACKET ONLY IF THERE IS NO OTHER PACKET 
THAT APPLIES TO YOUR SITUATION.   

 
YOU SHOULD SEEK THE ADVICE OF AN ATTORNEY 

BEFORE FILING YOUR CASE.   
 

THE JUDGE IS NOT REQUIRED TO GRANT WHAT YOU 
ARE REQUESTING. 
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(Printing Instructions: There are 2 options available. Option 1 - print entire packet as one document. 

Option 2 - choose which forms to print by selecting and opening each form separately.) 
 

FORMS CONTAINED IN THIS PACKET FORM # 

General Information for Self-Represented Litigants Appendix C 

12 Rules of Courtroom Civility 12 Rules 

Nonlawyer Disclosure 12.900(a) 

Civil Cover Sheet 12.928 

Blank Family Law Petition Blank 

Uniform Child Custody Jurisdiction and Enforcement Act Affidavit (UCCJEA) 12.902(d) 

Summons: Personal Service on an Individual 12.910(a) 

Process Service Memorandum 12.910(b) 

Notice of Related Cases 12.900(h) 

Nonmilitary Affidavit 12.912(b)  

Motion for Default   12.922(a) 

Default 12.922(b) 

Motion for Referral to the General Magistrate 12.920(a) 

General Magistrate / Hearing Officer Division Referral Assignment Table Table 

Notice of Hearing   12.923 

Fee Schedule for Family Law Cases Fee 

Notice of Confidential Information Within Court Filing 2.40(d)(2) 

Designation of Current Address and E-mail Address 12.915 
 
 
 
  

https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/geninfo.pdf
https://www.fljud13.org/Portals/0/Forms/pdfs/12rules.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/900a.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/928.pdf
https://www.fljud13.org/Portals/0/forms/pdfs/family/petition.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/902d.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/910a.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/910b.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/900h.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/912b.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/922a.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/922a.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/920abc.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/923.pdf
https://www.fljud13.org/Portals/0/forms/pdfs/family/13judCir-FeeSchedule.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/902d.pdf
https://www.fljud13.org/portals/0/Forms/pdfs/family/OscaFamilyForms/915.pdf
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FAMILY COURT RESOURCES 
 

LEGAL 
ADVICE 

Lawyer Referral 
Service 

(get legal advice/consultation) 
813-221-7780 / free referral / initial consultation is $50 for the 1st ½ hour 

Bay Area Legal 
Services 

(apply for free legal advice/consultation) 
www.bals.org / 800-625-2257 to apply 

LEGAL 
INFORMATION 

Legal Information 
Center 

Hillsborough County family law cases 
www.bals.org/LIC  for in-person walk-in hours and online contact form 

Legal Information 
Program  

(Plant City) 

Hillsborough County family law cases 
813-276-2688 (pre-recorded message and in-person walk in hours) 

GET FORMS Free Online to Print 

Individual Forms: www.flcourts.gov à “See All Family Law Forms” 
Packets: 
• www.fljud13.org à “Family Law Packets List” 
• www.hillsclerk.com/About-Us/Forms à “Family Law” 

Buy Court Business Center, 800 E. Twiggs, Room 630 (6th floor) / $.16/page 
FILL OUT 

FORMS Family Forms Clinic Hillsborough County family law forms 
813-864-2280, #2 (#3 for Spanish) / 800 E. Twiggs, Room 210 (2nd floor) 

CLERK 
View Files HOVER: hover.hillsclerk.com/html/home.html 

File Documents IN-PERSON: www.hillsclerk.com/About-Us/Service-Options-and-Locations  
E-FILING: www.myflcourtaccess.com/ 

CHILD 
SUPPORT 

DOR Department of Revenue: 850-488-KIDS(5437) 
6302 E. MLK Jr. Blvd., Tampa, FL  33619  

SDU Florida State Disbursement Unit: 877-769-0251 
P.O. Box 8500, Tallahassee, Florida 32314-8500 

COURT CASE 
MANAGEMENT  (only for pre-judgment cases when neither party has a lawyer) 

813-272-5173 / prose@fljud13.org 

COURT 
DIRECTORY 

Judges www.fljud13.org/JudicialDirectory.aspx 
Magistrates www.fljud13.org/GeneralMagistrates.aspx 

Hearing Officers www.fljud13.org/HearingOfficers.aspx 

MEDIATION  813-272-5642 / 800 E. Twiggs, Room 208 (2nd floor) 
www.fljud13.org/CourtPrograms/MediationDiversionServices/ContactUs.aspx 

RESEARCH 

Law Library 701 E. Twiggs Street / 813-272-5818  
https://hcplc.org/locations/james-j-lunsford-law  

Legal Terms / 
Definitions https://help.flcourts.org/Get-Started/Legal-Terms 

Florida Rules of 
Court 

www.floridabar.org/rules/ctproc/ 
(incl. Family Law Rules) 

Florida Statutes www.leg.state.fl.us/statutes/ 
Hillsborough 

Administrative 
Orders 

www.fljud13.org/AdministrativeOrders.aspx  à Family Law (left side menu) 

SERVICE OF 
PROCESS 

Hillsborough Sheriff 700 E. Twiggs St., 3rd floor, Tampa / 813-242-5200 
Private www.fljud13.org/Portals/0/Forms/pdfs/process%20servers%20list.pdf  

 
  

http://www.bals.org/
http://www.bals.org/LIC
http://www.flcourts.gov/
http://www.fljud13.org/
http://www.hillsclerk.com/About-Us/Forms
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhover.hillsclerk.com%2Fhtml%2Fhome.html&data=05%7C01%7Clic%40bals.org%7C301536ede2754daec82108da7c9289b6%7Cf872cc1d0436476eab7465f5b40fa997%7C0%7C0%7C637959266071161272%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Zbx40eryFEyVIvAwhg1dcB1VAisAcXgoTOA9YmW%2FJVA%3D&reserved=0
http://www.hillsclerk.com/About-Us/Service-Options-and-Locations
https://www.myflcourtaccess.com/
mailto:prose@fljud13.org
http://www.fljud13.org/JudicialDirectory.aspx
http://www.fljud13.org/GeneralMagistrates.aspx
http://www.fljud13.org/HearingOfficers.aspx
http://www.fljud13.org/CourtPrograms/MediationDiversionServices/ContactUs.aspx
https://hcplc.org/locations/james-j-lunsford-law
https://help.flcourts.org/Get-Started/Legal-Terms
http://www.floridabar.org/rules/ctproc/
http://www.fljud13.org/AdministrativeOrders.aspx
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STEP 1 - Complete the forms to start the case and have them notarized 
 
1) FORMS MUST BE COMPLETED AND SIGNED IN BLACK INK AND MOST MUST BE 

NOTARIZED.  The clerk’s office will notarize documents and charge a fee (see attached schedule). Please 
bring a valid ID. 

2) Names must be written the same way on all documents (no full names on one document and initials on 
another). 

3) Complete the following forms and notarize the ones with a notary signature line: 
A) Civil cover sheet - (only use if you are starting a new case – with a new case number) 
B) 12 Rules of Courtroom Civility - (does not need to be notarized) 
C) Blank Family Law Petition 
D) Uniform Child Custody Jurisdiction and Enforcement Act (UCCJEA) Affidavit, Form 12.902(d) (only if 

the petition involves children) 
E) Summons, Form 12.910(a) - (needs to be signed by the clerk, not by you) 
F) Process Service Memorandum, Form 12.910(b) - (does not need to be notarized) 
G) Notice of Related Cases, Form 12.900(h) 
H) Motion for Referral to the General Magistrate, Form 12.920(a) (only use if you are using an existing 

case number) 
I) Designation of Current Address and E-mail Address, Form 12.915  

 
STEP 2 – Make copies 
After you have completed the forms and have signed and notarized them, make 2 complete copies of everything 
you have signed (one copy is for your records).  If you are filing a Motion for Referral to the General 
Magistrate, make 1 extra copy of that and 1 extra copy of the Petition.  Copies can be obtained for a fee in the 
Court Business Center, on the 6th floor of the George Edgecomb Courthouse.  
 
STEP 3 - Filing your case  
1) Take the original set of completed and signed forms to the clerk at any of the Clerk's Office Customer 

Service Centers (https://www.hillsclerk.com/About-Us/Service-Options-and-Locations)and pay the filing 
fee.  If you are indigent, receive Food Stamps, Medicaid, or Social Security Disability benefits, you can ask 
the Clerk for an application to waive the filing fee.  You will be required to swear under oath that everything 
in your application is complete and true.  If you qualify, the fee will be waived.  If you do not qualify, you 
must pay the filing fee. 

2) If you are starting a new case, the clerk will assign a case number and division. 
3) Summons:  The clerk will sign the Summons and give it back to you.  There is a charge for this. 
 
STEP 4 – Notifying the other party 
SUMMONS – Attach the Summons and the Process Service Memorandum to one complete copy of your 
documents and take them to the sheriff or process server in the county where the other party is going to be 
served (where he/she lives or works).  The other party will have 20 days after the date the sheriff or process 
server delivers the papers to file a written response (answer).   
 
  

STEP BY STEP INSTRUCTIONS 
 

https://www.hillsclerk.com/About-Us/Service-Options-and-Locations
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STEP 5 – Process the Motion for Referral to the General Magistrate, if used 
1) If you are filing a “Motion for Referral to the General Magistrate,” mail the following to the Judge assigned 

to your case: 
a. 1 copy of the Petition, 
b. 1 copy of the Motion for Referral to the General Magistrate, 
c. 2 stamped envelopes, one addressed to each party (envelopes, but not stamps, can be purchased in 

the Court Business Center on the 6th floor of the Edgecomb courthouse) 
2) If your case is assigned to a judge in Tampa, mail your documents and envelopes to:   
3) Judge of Division _____, George Edgecomb Courthouse, 800 E. Twiggs Street, 4th Floor, Tampa, Florida  

33602.   
4) If your case is assigned to a judge in Plant City (Division R, S or T), mail your documents and envelopes to:   
5) Judge of Division _____, Plant City Courthouse, 301 N. Michigan Avenue, Plant City, Florida  33563. 
6) The Division of your case can be found next to your case number. 
7) If the Motion for Referral to the General Magistrate is not accompanied by 2 stamped addressed envelopes, 

your Referral will not be processed and your case will be delayed. 
 
STEP 6 – Obtain proof of service 
SUMMONS – When the other party is served, the sheriff or process server should send you a form indicating 
the date and time he/she was served.  File this with the clerk. 
 
STEP 7 – Check for answer / default 
1) Call the Clerk of the Circuit Court (813-276-8100) 21 days after the other party was served to see if the 

other party filed an answer. 
2) If no answer was filed and the other party is not in the military, complete the following forms:  Nonmilitary 

Affidavit - Form 12.912(b), Motion for Default - Form 12.922(a), and a Default - Form 12.922(b).  Take the 
Nonmilitary Affidavit, Motion for Default, Default, and your proof of service to the clerk. 

3) If no answer was filed and the other party is in the military STOP HERE and consult an attorney. 
4) If an answer was filed, obtain a copy at any of the Clerk's Office Customer Service Centers 

(https://www.hillsclerk.com/About-Us/Service-Options-and-Locations) (if the other party did not send you a 
copy). 

5) If the other party filed a counterpetition, you have 20 days to file a written answer to the counterpetition.  
You can use Form 12.903(d) – Answer to Counterpetition.  File the original with the clerk, send a copy to 
the other party, and keep a copy for your records. 

 
STEP 8 – Mediation (only if the other party files an answer denying any allegations or files a 
counterpetition) 
If the other party filed an answer and disputes any of the allegations in your petition, you and the other party 
will need to go to mediation to see if the disputed issue(s) can be resolved.  Call the Mediation and Diversion 
office at 813-272-5642 and ask them to schedule a mediation date.  If the other party does not contact the 
mediation department or the issue(s) cannot be resolved in mediation, the final hearing will be set. 
 
STEP 9 – Preparing your case / gathering evidence (if you and the other party do not agree and your 
case is contested) 
If the other party is contesting issues in your case, you will need to be prepared to present evidence to the judge 
or general magistrate which supports your position(s).  Gathering evidence is called “discovery.”  Discovery is 
governed by Florida Family Law Rules of Procedure 12.280 – 12.410 and Florida Rules of Civil Procedure 
1.280 – 1.410.   
Some discovery methods are: 

1. Interrogatories – written questions you send to the other party.  See Forms 12.930(a), Notice of Service 
of Standard Family Law Interrogatories, and 12.930(b), Standard Family Law Interrogatories for 
Original Proceedings, and their instructions. 

https://www.hillsclerk.com/About-Us/Service-Options-and-Locations
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2. Notice of Production from Non-Party/Subpoena – a request to someone who is not a party in the case 
(not the other party) to provide copies of documents to you or to produce documents to be copied by 
you.  See Forms 12.931(a), Notice of Production from Non-Party, and 12.931(b), Subpoena for 
Production of Documents, and their instructions. 

3. Depositions – taking someone’s testimony (a party or non-party) under oath before a court reporter.  
4. Request for Production of Documents and Things – a written request that the other party provide 

specified documents or things for you to copy or examine.  See Florida Rule of Civil Procedure 1.350. 
Not all evidence can be considered by the judge or general magistrate.  Evidence must conform to the Rules of 
Evidence in Chapter 90 of the Florida Statutes to be admissible in court.  The duty of establishing the facts that 
you want to present to the court, or the burden of proof, is on YOU.  You should provide the judge or general 
magistrate with admissible evidence to support the claims in your petition and your statements in court.   
 
STEP 10 – Scheduling the final hearing 
 
IF YOU HAVE STARTED A NEW CASE AND WERE GIVEN A NEW CASE NUMBER AND THE 
OTHER PARTY DOES NOT HAVE AN ATTORNEY 
1. Contact the Case Management Unit (813-272-5173) to schedule the final hearing.  
2. You will be contacted by mail regarding a court date. 
 
IF YOU HAVE STARTED A NEW CASE AND THE OTHER PARTY IS REPRESENTED BY AN 
ATTORNEY 
1. Contact the judicial assistant (J.A.) for the judge to whom your case is assigned and ask the J.A. for 3 

possible hearing dates and times. 
2. Call the opposing attorney and ask which of those dates and times is best for him/her. 
3. Call the J.A. and tell her which date and time you have chosen. 
4. Complete a Notice of Hearing, Form 12.923 (not included), with the place, date, and time of the hearing. 
5. Sign the Notice of Hearing and complete the Certificate of Service part of the notice which states the date 

you are filing the notice and how you are providing a copy to the opposing attorney. 
6. Make 3 copies of the Notice of Hearing. 
7. File the original Notice of Hearing with the clerk. 
8. Give a copy of the Notice of Hearing to the J.A., send a copy of the notice to the other party’s attorney, and 

keep a copy of the notice for your records. 
 
IF YOU HAVE USED AN EXISTING CASE NUMBER AND THE OTHER PARTY DOES NOT HAVE 
AN ATTORNEY 
1.  Once you have received 1) a close-out letter from mediation (showing that you attempted mediation) and, 2) 
your signed Order of Referral to the General Magistrate, call the administrative assistant for the general 
magistrate assigned to your case and request a hearing date.  The general magistrate/hearing officer assigned is 
determined by the last two digits of your case number (see attached table). 

If assigned to GM-1, call General Magistrate/Hearing Officer Wartenberg (Phone: 272-5351) 
If assigned to GM-3, call General Magistrate/Hearing Officer Montagno (Phone: 276-2337) 
If assigned to GM-4, call General Magistrate/Hearing Officer Sarmiento (Phone: 272-6435) 
If assigned to GM-5, call General Magistrate/Hearing Officer Mason (Phone: 272-5525) 

2. Once a hearing date has been scheduled, complete a Notice of Hearing, Form 12.923, with the place, date, 
and time of the hearing. 

3. Sign the Notice of Hearing and complete the Certificate of Service part of the notice which states the date 
you are filing the notice and how you are providing a copy to the other party. 

4. Make 2 copies of the Notice of Hearing. 
5. File the original Notice of Hearing with the clerk, send a copy of the notice to the other party, and keep a 

copy for your records. 
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IF YOU HAVE USED AN EXISTING CASE NUMBER AND THE OTHER PARTY IS REPRESENTED 
BY AN ATTORNEY 
1.  Once you have received 1) a close-out letter from mediation (showing that you attempted mediation) and, 2) 
your signed Order of Referral to the General Magistrate, call the administrative assistant for the general 
magistrate assigned to your case and request a hearing date.  The general magistrate/hearing officer assigned is 
determined by the last two digits of your case number (see attached table). 

If assigned to GM-1, call General Magistrate/Hearing Officer Wartenberg (Phone: 272-5351) 
If assigned to GM-3, call General Magistrate/Hearing Officer Montagno (Phone: 276-2337) 
If assigned to GM-4, call General Magistrate/Hearing Officer Sarmiento (Phone: 272-6435) 
If assigned to GM-5, call General Magistrate/Hearing Officer Mason (Phone: 272-5525) 

2.  Call the opposing attorney and ask which of those 3 dates and times is best for him/her. 
3.  Call the administrative assistant and tell her which date and time you have chosen. 
4.  Complete a Notice of Hearing, Form 12.923 (not included), with the place, date, and time of the hearing. 
5.  Sign the Notice of Hearing and complete the Certificate of Service part of the notice which states the date 
you are filing the notice and how you are providing a copy to the opposing attorney. 
6.  Make 3 copies of the Notice of Hearing. 
7.  File the original Notice of Hearing with the clerk. 
8.  Give a copy of the Notice of Hearing to the administrative assistant, send a copy of the notice to the other 
party’s attorney, and keep a copy of the notice for your records. 
 
COURT REPORTER? 
If you want a court reporter for the hearing, you must arrange for this in advance and you must pay the court 
reporter’s fee.  If there is no record of the hearing and the judge rules against you, you may not be able to appeal 
the decision. 
 
STEP 11 – The final hearing 
Normally the final hearing is when the petition (and counterpetition, if one was filed) will be considered and all 
issues will be decided.  If you do not go to the final hearing your case may be dismissed.   
HOW TO DRESS - Dress appropriately.  No shorts, tank tops, or sandals.  Do not chew gum. 
WHAT TO BRING - All evidence you want the court to consider in deciding your case, if your case is 
contested 
WHAT TO EXPECT: In-Person hearings 

The hearing will take place in a hearing room or a courtroom. You will not be in front of a jury, just the 
general magistrate, hearing officer, or judge. Do not interrupt the magistrate, hearing officer, or judge when he 
or she speaks. When speaking to the magistrate or judge, address him or her as “Your Honor.”  

Each court has at least one bailiff who is a deputy sheriff and is there to maintain order. When you arrive 
for your hearing, let the bailiff know that you are present and ready. He or she will announce your case when it 
is time for your hearing, and will tell you where to sit and where to place your belongings as you enter the 
hearing room. A bailiff will usually remain inside the room during your hearing. If witnesses are called, the 
bailiff will step out to bring the witness into the hearing room. 

At your hearing, be prepared to discuss any issues covered in the motion, petition and/or counterpetition, 
and be able to provide proof of any disputed facts by presenting evidence. Evidence is proof presented at a 
hearing in the form of witnesses (people), exhibits (documents), and objects (things).  Not all evidence can be 
considered by the court, however. Evidence must conform to the Rules of Evidence in Chapter 90 of the Florida 
Statutes to be admissible in court. Remember, the duty of establishing the facts that you want to present to the 
court is on YOU. You should provide the court with admissible evidence to support the claims in your petition 
and your statements in court. Telling your story may not be enough to win your case. 
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Once both sides have presented their evidence, the court will make a decision and an order will be 
prepared. The order will contain all the details of the court’s decision. You will receive a copy of the order in 
the mail. The original order will go to the clerk’s office to be filed in your court file. 

 
WHAT TO EXPECT: Virtual hearings 

The courts use the Zoom videoconference platform. You do not need an account to use Zoom and 
the service is free. You may use a cellphone, tablet, or computer. The court is able to swear in witnesses 
and parties over Zoom; please have a picture identification with you to show the Court. Please review the 
tips below for your video hearings. 
COURT HEARING VIDEO CONFERENCING TIPS 
• Dress and look like you are going to court. No hats please.    
• Do your best to have a stable internet connection.  Ask others in your house or office to avoid large data use 

(game streaming; video streaming; etc.) while on a videoconference call.    
• Use your full real name. Avoid using nicknames or the device’s default name setting.    
• Be as still as possible while speaking and waiting to speak.    
• Do your best to have a solid or non-distracting background, or utilize a virtual background.    
• Have the camera face you straight on. Avoid leaning in or away from camera.    
• Be aware of your microphone and audio set up.  Mute your microphone unless you are speaking.  (Wireless 

earbuds are less distracting than large headphones and exclude outside noise. Wired earbuds can be 
distracting and the built-in microphone often rubs on your clothes.)    

• Speak slowly and clearly.  Avoid speaking over others.    
• Avoid typing, eating or drinking during the conference.    
• Do your best to ensure privacy during the conference; everyone understands children, pets, and other 

members of the household might wander in.      
 
  
 
 
YOU MAY FILE FORMS AT THE FOLLOWING LOCATIONS: 
Tampa - George Edgecomb Courthouse – Main Location 
Clerk of the Circuit Court, 800 E. Twiggs Street, Room 101, Tampa, FL 33602 
Brandon – Brandon Regional Service Center 
Clerk of the Circuit Court, 311 Pauls Drive, Suite 110, Brandon, FL  33511 
Plant City – Plant City Courthouse 
Clerk of the Circuit Court, 301 N. Michigan, Room 1071, Plant City, FL  33563 







http://www.flcourts.org/
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Instructions for Florida Family Law Rules of Procedure Form 12.900(h), Notice of Related Cases (02/24) 

).3425#4)/.3 &/2 &,/2)$! &!-),9 ,!7 25,%3 /& 02/#%$52% &/2- 
ρςȢωππɉÈɊȟ ./4)#% /& 2%,!4%$ #!3%3 ɉπςȾςτɊ 

7ÈÅÎ ÓÈÏÕÌÄ ÔÈÉÓ ÆÏÒÍ ÂÅ ÕÓÅÄȩ 

Florida Rule of General Practice and Judicial Administration 2.545(d) requires the petitioner in a family 
law case to file with the court a notice of related cases, if any. Your circuit may also require this form to 
be filed even if there are no related cases. A case is considered related if: 

¶ it involves the same parties, children, or issues and is pending when the family law case is
filed; or

¶ it affects the court’s jurisdiction to proceed; or
¶ an order in the related case may conflict with an order on the same issues in the new case;

or
¶ an order in the new case may conflict with an order in the earlier case.

This form is used to provide the required notice to the court. 

This form should be typed or printed in black ink. It must be filed with the clerk of the circuit court with 
the initial pleading in the family law case.  

7ÈÁÔ ÓÈÏÕÌÄ ) ÄÏ ÎÅØÔȩ 

A copy of the form must be served on the presiding judge, either the chief judge or the family law 
administrative judge, and all parties in the related cases. You should also keep a copy for your records. 
Service must be in accordance with Florida Rule of General Practice and Judicial Administration 2.516. 

7ÈÅÒÅ ÃÁÎ ) ÌÏÏË ÆÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎȩ 

Before proceeding, you should read “General Information for Self-Represented Litigants” found at the 
beginning of these forms.  The words that are in ”bold and underline” in these instructions are defined 
there. For further information, see Florida Rule of General Practice and Judicial Administration 2.545(d). 

3ÐÅÃÉÁÌ ÎÏÔÅÓ Ȣ Ȣ Ȣ 

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out 
these forms, that person must give you a copy of a Disclosure from Nonlawyer, Florida Family Law Rules 
of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms 
must also put his or her name, address, and telephone number on the bottom of the last page of every 
form he or she helps you complete. 



Florida Family Law Rules of Procedure Form 12.900(h), Notice of Related Cases (02/24)

 IN THE CIRCUIT COURT OF THE           JUDICIAL CIRCUIT, 
IN AND FOR          COUNTY, FLORIDA 

Case No.: 
Division: 

_____________________________, 
Petitioner, 

and 

_____________________________, 
Respondent. 

./4)#% /& 2%,!4%$ #!3%3 

1. Petitioner submits this Notice of Related Cases as required by Florida Rule of General Practice and
Judicial Administration 2.545(d). A related case may be an open or closed civil, criminal,
guardianship, domestic violence, juvenile delinquency, juvenile dependency, or domestic relations
case. A case is “related” to this family law case if it involves any of the same parties, children, or
issues and it is pending at the time the party files a family case; if it affects the court’s jurisdiction to
proceed; if an order in the related case may conflict with an order on the same issues in the new
case; or if an order in the new case may conflict with an order in the earlier litigation.

[check one only]
____ There are no related cases.
____ The following are the related cases (add additional pages if necessary):

Related Case No. 1
Case Name(s): _____________________________________________________________________
Petitioner ________________________________________________________________________
Respondent  _______________________________________________________________________
Case No.: _________________________________ Division:  ________________________________

Type of Proceeding:  [check all that apply]
____ Dissolution of Marriage ____ Paternity  
____ Custody ____ Adoption   
____ Child Support  ____ Support for Dependent Adult Children 
____ Modification/Enforcement/Contempt Proceedings 
____ Juvenile Dependency  ____ Juvenile Delinquency 
____ Termination of Parental Rights  ____ Criminal   
____ Domestic/Sexual/Dating/Repeat ____ Mental Health 
____ Violence or Stalking Injunctions      ____ Other {specify} ___________________________ 

State where case was decided or is pending: ____ Florida ____ Other: {specify} _________________ 

Name of Court where case was decided or is pending (for example, Fifth Circuit Court, Marion 
County, Florida): __________________________________________________________________ 



Florida Family Law Rules of Procedure Form 12.900(h), Notice of Related Cases (02/24)

Title of last Court Order/Judgment (if any): ______________________________________________ 
Date of Court Order/Judgment (if any): _________________________________________________ 

Relationship of cases check all that apply]: 
____ pending case involves same parties, children, or issues;  
____ may affect court’s jurisdiction;  
____ order in related case may conflict with an order in this case;  
____ order in this case may conflict with previous order in related case. 

Statement as to the relationship of the cases:  ____________________________________________  
__________________________________________________________________________________ 
__________________________________________________________________________________ 

Related Case No. 2 
Case Name(s): _____________________________________________________________________ 
Petitioner ________________________________________________________________________    
Respondent  _______________________________________________________________________ 
Case No.: _________________________________ Division:  ________________________________ 

Type of Proceeding:  [check all that apply] 
____ Dissolution of Marriage  ____ Paternity  
____ Custody   ____ Adoption   
____ Child Support  ____ Support for Dependent Adult Children 
____ Modification/Enforcement/Contempt Proceedings  
____ Juvenile Dependency  ____ Juvenile Delinquency 
____ Termination of Parental Rights  ____ Criminal   
____ Domestic/Sexual/Dating/Repeat ____ Mental Health 
____ Violence or Stalking Injunctions ____ Other {specify} __________________________ 

State where case was decided or is pending: ____ Florida ____ Other: {specify} _________________ 

Name of Court where case was decided or is pending (for example, Fifth Circuit Court, Marion 
County, Florida): ___________________________________________________________________ 
Title of last Court Order/Judgment (if any): ______________________________________________ 
Date of Court Order/Judgment (if any): _________________________________________________ 

Relationship of cases check all that apply]: 
____ pending case involves same parties, children, or issues. 
____ may affect court’s jurisdiction;  
____ order in related case may conflict with an order in this case;  
____ order in this case may conflict with previous order in related case. 

Statement as to the relationship of the cases:  ____________________________________________  
__________________________________________________________________________________ 
__________________________________________________________________________________ 



Florida Family Law Rules of Procedure Form 12.900(h), Notice of Related Cases (02/24)

Related Case No. 3 
Case Name(s): ______________________________________________________________________ 
Petitioner _________________________________________________________________________   
Respondent  _______________________________________________________________________ 
Case No.: _________________________________ Division:  ________________________________ 

Type of Proceeding:  [check all that apply] 
____ Dissolution of Marriage ____ Paternity  
____ Custody   ____ Adoption   
____ Child Support  ____ Support for Dependent Adult Children 
____ Modification/Enforcement/Contempt Proceedings  
____ Juvenile Dependency  ____ Juvenile Delinquency 
____ Termination of Parental Rights  ____ Criminal  
____ Domestic/Sexual/Dating/Repeat ____ Mental Health 
____ Violence or Stalking Injunctions ____ Other {specify} __________________________ 

State where case was decided or is pending: ____ Florida ____ Other: {specify} _________________ 

Name of Court where case was decided or is pending (for example, Fifth Circuit Court, Marion 
County, Florida): __________________________________________________________________ 
Title of last Court Order/Judgment (if any): ______________________________________________ 
Date of Court Order/Judgment (if any): _________________________________________________ 

Relationship of cases check all that apply]: 
____ pending case involves same parties, children, or issues;  
____ may affect court’s jurisdiction;  
____ order in related case may conflict with an order in this case;  
____ order in this case may conflict with previous order in related case. 

Statement as to the relationship of the cases: ____________________________________________  
__________________________________________________________________________________ 
__________________________________________________________________________________ 

2. [check one only]
____ I do not request coordination of litigation in any of the cases listed above.
____ I do request coordination of the following cases: _____________________________________

______________________________________________________________________________
______________________________________________________________________________ 

3. [check all that apply]
____ Assignment to one judge
____ Coordination of existing cases will conserve judicial resources and promote an efficient

determination of these case because:_______________________________________________ 
______________________________________________________________________________ 



Florida Family Law Rules of Procedure Form 12.900(h), Notice of Related Cases (02/24)

4. The Petitioner acknowledges a continuing duty to inform the court of any cases in this or any other
state that could affect the current proceeding.

Dated: _________________ _______________________________________ 
Petitioner’s Signature 
Printed Name:  
Address:  
City, State, Zip:  
Telephone Number:  
Fax Number:  
E-mail Address(es):

CERTIFICATE OF SERVICE 

I CERTIFY that I delivered a copy of this Notice of Related Cases to the _____________________ County 
Sheriff’s Department or a certified process server for service on the Respondent, and [check all used]      
(     ) e-mailed (     ) mailed (    ) hand delivered, a copy to {name}________________________, who is the 
[check all that apply] (     ) judge assigned to new case, (     ) chief judge or family law administrative 
judge, (      ) {name}__________________________________  a party to the related case, (      ) {name} 
____________________________, a party to the related case on {date} _________________________. 

_______________________________________ 
Signature of Petitioner/Attorney for Petitioner  
Printed Name:  
Address:  
City, State, Zip:  
Telephone Number:  
E-mail Address(es):
Florida Bar Number:

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:  
[fill in all blanks] This form was prepared for the {choose only one}: (     ) Petitioner (     ) Respondent. 
This form was completed with the assistance of: 
{name of individual} , 
{name of business}_______________________________________________________________, 
{address}  , 
{city} _______________________{state} __________, {telephone number} . 



Instructions for Florida Supreme Court Approved Family Law Form 12.912(b), Affidavit of Military Service (11/15) 

INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW 
FORM 12.912(b), AFFIDAVIT OF MILITARY SERVICE (11/15) 

 

When should this form be used? 
 
An Affidavit of Military Service is required in every case where the Respondent has not filed an answer or 
appearance. The purpose is to protect the men and women serving in the U.S. military from having a 
court judgment entered against them without first receiving notice of the lawsuit and a chance to defend 
the case. 
 

You should use this form when ALL of the following statements are true: 
 

 The other person in your case has been served, whether by personal service or constructive 
service. 

 The other person in your case has not responded to your petition. 

 You are requesting that the court enter a default judgment against the other person. 
 
This form should be typed or printed in black ink. After completing this form, you should sign the form 
before a notary public or deputy clerk. You must file the original of this form with the clerk of the circuit 
court when you file your Motion for Default, Florida Supreme Court Approved Family Law Form 12.922(a). 
You must also attach copies of all verifications of nonmilitary service that you received from each branch 
of the United States’ military service. You should keep a copy for your records. 
 

IMPORTANT INFORMATION REGARDING E-FILING 
 
The Florida Rules of Judicial Administration now require that all petitions, pleadings, and documents be 
filed electronically except in certain circumstances. Self-represented litigants may file petitions or other 
pleadings or documents electronically; however, they are not required to do so. If you choose to file 
your pleadings or other documents electronically, you must do so in accordance with Florida Rule of 
Judicial Administration 2.525, and you must follow the procedures of the judicial circuit in which you file. 
The rules and procedures should be carefully read and followed. 
 

IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION 
 
After the initial service of process of the petition or supplemental petition by the Sheriff or certified 
process server, the Florida Rules of Judicial Administration now require that all documents required or 
permitted to be served on the other party must be served by electronic mail (e-mail) except in certain 
circumstances. You must strictly comply with the format requirements set forth in the Rules of Judicial 
Administration. If you elect to participate in electronic service, which means serving or receiving pleadings 
by electronic mail (e-mail), or through the Florida Courts E-Filing Portal, you must review Florida Rule of 
Judicial Administration 2.516. You may find this rule at www.flcourts.org through the link to the Rules of 
Judicial Administration provided under either Family Law Forms: Getting Started, or Rules of Court in the 
A-Z Topical Index. 
 
SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT 
REQUIRED TO DO SO. If a self-represented litigant elects to serve and receive documents by e-mail, the 
procedures must always be followed once the initial election is made. 

http://www.flcourts.org/


Instructions for Florida Supreme Court Approved Family Law Form 12.912(b), Affidavit of Military Service (11/15) 

To serve and receive documents by e-mail, you must designate your e-mail addresses by using the 
Designation of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law Form 
12.915, and you must provide your e-mail address on each form on which your signature appears. Please 
CAREFULLY read the rules and instructions for: Certificate of Service (General), Florida Supreme Court 
Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida Supreme 
Court Approved Family Law Form 12.915; and Florida Rule of Judicial Administration 2.516. 
 

Special notes... 
 
Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these 
forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules of 
Procedure Form 12.900 (a), before he or she helps you. A nonlawyer helping you fill out these forms also 
must put his or her name, address, and telephone number on the bottom of the last page of every form 
he or she helps you complete. 



Florida Supreme Court Approved Family Law Form 12.912(b), Affidavit of Military Service (11/15) 

IN THE CIRCUIT COURT OF THE _______________________ JUDICIAL CIRCUIT, 
IN AND FOR ________________________ COUNTY, FLORIDA 

 
Case No.: ___________________________   ___ 

Division:  __________________________________________________________________________________        ________ 

__________________________________, 
Petitioner, 
 
and 
 
__________________________________, 
Respondent, 
 

AFFIDAVIT OF MILITARY SERVICE 
I, {full legal name} _____________________________________________________, am the Petitioner in 
this case. To support my application for a default judgment and to comply with the Servicemembers Civil 
Relief Act (SCRA) (formerly known as Soldiers’ and Sailors’ Civil Relief Act of 1940), I swear or affirm that 
the following information is true: 
{Please choose only one} 
 

1. _____ I know of my own personal knowledge that the Respondent IS on active duty in the military 
service of the United States. 
 

2. _____ I know of my own personal knowledge that Respondent IS NOT now on active duty in the military 
service of the United States, nor has the Respondent been on active military service of the United States 
within a period of thirty (30) days immediately before this date. “Active Service” includes reserve 
members of the Army, Navy, Air Force, Coast Guard, and Marines who have been ordered to report for 
active duty and members of the Florida National Guard who have been ordered to report to active duty 
for a period of more than thirty (30) days. 
 

3. _____ I have contacted the military services of the United States and the U.S. Public Health Service and 
have obtained certificates showing that the Respondent is not on active duty status. These certificates 
are attached. 
 

4. _____ I have attempted to determine the military status of the Respondent, but do not have sufficient 
information. This is what I have done to determine whether or not Respondent is on active duty in the 
United States military: 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 I have no reason to believe that s/he is on active duty at this time. 



Florida Supreme Court Approved Family Law Form 12.912(b), Affidavit of Military Service (11/15) 

I understand that I am swearing or affirming under oath to the truthfulness of the claims made in this 
affidavit and that the punishment for knowingly making a false statement includes fines and/or 
imprisonment. 
 
 
 
Dated:_______________________                     _______________________________________ 

Signature of Petitioner 
Printed Name: _______________________________ 
Address:____________________________________ 
City, State, Zip: ______________________________ 
Telephone Number: __________________________ 
Fax Number: ________________________________ 
Designated E-mail Address(es):__________________ 
___________________________________________ 
 

 
STATE OF FLORIDA 
COUNTY OF _______________________  
 
Sworn to or affirmed and signed before me on __________ by _________________________________. 
 

_____________________________________________ 
NOTARY PUBLIC or DEPUTY CLERK 
_____________________________________________ 
[Print, type, or stamp commissioned name of notary or 
clerk.] 

_____ Personally known 
_____ Produced identification 
_____ Type of identification produced ____________________________________. 

 
 
 
 
 
 
 
IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:  
[fill in all blanks] This form was prepared for the Petitioner. 
This form was completed with the assistance of: 
{name of individual}, ___________________________________________________________________,  
{name of business}_____________________________________________________________________, 
{address} ____________________________________________________________________________,  
{city}_________________,{state} _____, {zip code}_________,{telephone number}_________________. 



Instructions for Florida Supreme Court Approved Family Law Forms 12.922(a), Motion for Default, and 12.922(b), 
Default (11/15) 

INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY 
LAW FORMS 12.922(a), MOTION FOR DEFAULT, AND 12.922(b), 

DEFAULT (11/15) 
 

When should these forms be used? 
 
If the other party has failed to file or serve any documents within 20 days after the date of service of your 
petition, you may ask the clerk of the circuit court to enter a default against him or her by filling out this 
form and filing it with the court.  Generally, a default allows you to obtain an earlier final hearing to 
finish your case.  Once the default is signed by the clerk, you can request a trial or final hearing in your 
case. 
 

To obtain a default, you will need to complete Motion for Default, Florida Supreme Court Approved 
Family Law Form 12.922(a).  You will then need to file your motion for default along with the Default, 
Florida Supreme Court Approved Family Law Form 12.922(b), so that the clerk can enter a default for you 
if your motion is proper. 
 
This form should be typed or printed in black ink.  After completing this form, you should file the original 
with the clerk of the circuit court in the county where you filed your petition and keep a copy for your 
records. 
 

IMPORTANT INFORMATION REGARDING E-FILING 
 
The Florida Rules of Judicial Administration now require that all petitions, pleadings, and documents be 
filed electronically except in certain circumstances.  Self-represented litigants may file petitions or 
other pleadings or documents electronically; however, they are not required to do so.  If you choose 
to file your pleadings or other documents electronically, you must do so in accordance with Florida Rule 
of Judicial Administration 2.525, and you must follow the procedures of the judicial circuit in which you 
file. The rules and procedures should be carefully read and followed. 

 

What should I do next? 
 

After the default has been entered, you must ask for a hearing, so that the judge can consider your 
petition.  To do this, you must contact the clerk’s office, family law intake staff, or judicial assistant to 
schedule a hearing and file a Notice of Hearing (General), Florida Supreme Court Approved Family Law 
Form 12.923, with the clerk.  A copy of the notice of hearing must be mailed, e-mailed, or hand-
delivered to each party in the case.  You must send a notice of final hearing to the defaulted party. 
 

IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION 
 

After the initial service of process of the petition or supplemental petition by the Sheriff or certified 
process server, the Florida Rules of Judicial Administration now require that all documents required or 
permitted to be served on the other party must be served by electronic mail (e-mail) except in certain 
circumstances.  You must strictly comply with the format requirements set forth in the Rules of 
Judicial Administration.  If you elect to participate in electronic service, which means serving or 
receiving pleadings by electronic mail (e-mail), or through the Florida Courts E-Filing Portal, you must 



Instructions for Florida Supreme Court Approved Family Law Forms 12.922(a), Motion for Default, and 12.922(b), 
Default (11/15) 

review Florida Rule of Judicial Administration 2.516.  You may find this rule at www.flcourts.org through 
the link to the Rules of Judicial Administration provided under either Family Law Forms: Getting Started, 
or Rules of Court in the A-Z Topical Index. 
 

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT 
REQUIRED TO DO SO.  If a self-represented litigant elects to serve and receive documents by e-mail, the 
procedures must always be followed once the initial election is made. 
 
To serve and receive documents by e-mail, you must designate your e-mail addresses by using the 
Designation of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law Form 
12.915, and you must provide your e-mail address on each form on which your signature appears.  
Please CAREFULLY read the rules and instructions for: Certificate of Service (General), Florida Supreme 
Court Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida 
Supreme Court Approved Family Law Form 12.915; and Florida Rule of Judicial Administration 2.516. 
 

Where can I look for more information? 
 
Before proceeding, you should read General Information for Self-Represented Litigants found at the 
beginning of these forms.  For further information, see Florida Rules of Civil Procedure 1.500, 
concerning defaults and Rule 1.140, concerning the time within which a party can file an answer or 
other responsive pleading to a petition.  See also Florida Family Law Rule of Procedure 12.080. 
 

Special notes... 
 
Remember, a person who is NOT an attorney is called a nonlawyer.  If a nonlawyer helps you fill out 
these forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules 
of Procedure Form 12.900 (a), before he or she helps you.  A nonlawyer helping you fill out these forms 
also must put his or her name, address, and telephone number on the bottom of the last page of every 
form he or she helps you complete. 

http://www.flcourts.org/


Florida Supreme Court Approved Family Law Form 12.922(a), Motion for Default (11/15) 

IN THE CIRCUIT COURT OF THE _______________________ JUDICIAL CIRCUIT, 
IN AND FOR ________________________ COUNTY, FLORIDA 

 
Case No.: ___________________________   ___ 

Division:  __________________________________________________________________________________        ________ 

__________________________________, 
Petitioner, 

 
and 

 
__________________________________, 

Respondent, 
 

MOTION FOR DEFAULT 
 
TO THE CLERK OF THE CIRCUIT COURT: 
 
PLEASE ENTER A DEFAULT AGAINST RESPONDENT WHO HAS FAILED TO RESPOND TO THE PETITION. 

 
I certify that a copy of this document was (     ) mailed (     ) faxed and mailed (     ) e-mailed (     ) hand-
delivered to the person(s) listed below on {date} ______________________. 
 
Other party or his/her attorney: 
Name: ________________________________________ 
Address: ______________________________________ 
City, State, Zip: _________________________________ 
Fax Number: ___________________________________ 
Designated E-mail Address(es):_____________________ 
______________________________________________ 
 
 

_____________________________________________ 
Signature of Party 
Printed Name: _________________________________ 
Address: ______________________________________ 
City, State, Zip: _________________________________ 
Telephone Number:_____________________________ 
Fax Number:___________________________________ 

                                           Designated E-mail Address(es):____________________ 
      _____________________________________________ 



Florida Supreme Court Approved Family Law Form 12.922(a), Motion for Default (11/15) 

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:  
[fill in all blanks] This form was prepared for the: {choose only one} (     ) Petitioner (     ) Respondent 
This form was completed with the assistance of: 
{name of individual } __________________________________________________________________, 
{name of business} ____________________________________________________________________, 
 {address} ____________________________________________________________________________, 
{city} ________________, {state} ____, {zip code}__________,{telephone number} ________________. 



Florida Supreme Court Approved Family Law Form 12.922(b), Default (11/15) 

IN THE CIRCUIT COURT OF THE _______________________ JUDICIAL CIRCUIT, 
IN AND FOR ________________________ COUNTY, FLORIDA 

 
Case No.: ___________________________   ___ 

Division:  __________________________________________________________________________________        ________ 

 

___________________________________, 
Petitioner, 

 
and 
 
___________________________________, 

Respondent, 

 

DEFAULT 
 
A default is entered in this action against Respondent for failure to serve or file a response or any 
paper as is required by law. 
 
Dated:   
   CLERK OF THE CIRCUIT COURT 
(SEAL) 
 

By: ___________________________________________ 
       Deputy Clerk 

 

I certify that a copy of this document was (     ) mailed (     ) faxed and mailed (     ) e-mailed (     ) hand-
delivered to the person(s) listed below on {date} ______________________. 
 
Other party or his/her attorney: 
Name: ________________________________________ 
Address: ______________________________________ 
City, State, Zip: _________________________________ 
Fax Number: ___________________________________ 
Designated E-mail Address(es):_____________________ 
______________________________________________ 
 
 

_____________________________________________ 
Signature of Party 
Printed Name: _________________________________ 
Address: ______________________________________ 
City, State, Zip: _________________________________ 
Telephone Number:_____________________________ 
Fax Number:___________________________________ 

                                           Designated E-mail Address(es):____________________ 
      _____________________________________________ 



Florida Supreme Court Approved Family Law Form 12.922(b), Default (11/15) 

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:  
[fill in all blanks] This form was prepared for the: {choose only one} (     ) Petitioner (     ) Respondent 
This form was completed with the assistance of: 
{name of individual } __________________________________________________________________, 
{name of business} ____________________________________________________________________, 
 {address} ____________________________________________________________________________, 
{city} ________________, {state} ____, {zip code}__________,{telephone number} ________________. 



 
Florida Supreme Court Approved Family Law Form 12.922(b), Default (9/00) 

IN THE CIRCUIT COURT OF THE THIRTEENTH JUDICIAL CIRCUIT, 
IN AND FOR HILLSBOROUGH COUNTY, FLORIDA 

 
Case No.:   
Division:   

                                                                      , 
Petitioner, 

 
and 

 
                                                                       , 

Respondent. 
 
 DEFAULT (D1271) 
 

A default is entered in this action against Respondent for failure to serve or file a response or any 
paper as is required by law. 
 
Dated:     

CLERK OF THE CIRCUIT COURT 
(SEAL) 

By:   
      Deputy Clerk 

 
I certify that a copy of this document was [ √ one only] (    ) mailed (    ) faxed and mailed (    ) 

hand delivered to the person(s) listed below on {date}  . 

Other party or his/her attorney: 

Name:         
Address:        
City, State, Zip:       
Fax Number:        
 
Dated:      
 

  
Signature of Petitioner 
Printed Name:   
Address:   
City, State, Zip:   
Telephone Number:   
Fax Number:   

 
IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE 
BLANKS BELOW: [  fill in all blanks] 
I, {full legal name and trade name of nonlawyer}  , 
a nonlawyer, located at {street}      , {city}                                                     , 
{state}    , {phone}    , helped {name}  , 
who is the petitioner, fill out this form. 



 

 
 

 

 

  
  

   
    

 
  

 
     

   
    

  
     

    
    

   
 

     
    

    
 

 
    

    
       

      
   

   
    

   
 

     
      

 
 

 
 

    
    

 
    

  

  
  

   
    

  

     
   

    
  

     
    

    
   

     
    

    
 

    
    

       
      

   
   

    
   

     
      

 

 

    
    

    
  

 

 

INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE 
FORMS 12.920(a), MOTION FOR REFERRAL TO GENERAL MAGISTRATE, 

12.920(b), ORDER OF REFERRAL TO GENERAL MAGISTRATE, and 
12.920(c), NOTICE OF HEARING BEFORE GENERAL MAGISTRATE 

(04/22) 

When should these forms be used? 

A general magistrate is an attorney appointed by a judge to take testimony and recommend orders on 
certain matters connected with a divorce. These recommended orders are then reviewed and entered 
by the judge unless contrary to the law or the facts of the case. The primary purposes of having general 
magistrates hear family law matters are to reduce the costs of litigation and to speed up cases. Either 
party may request that their case, or portions of their case, be heard by a general magistrate by filing 
Motion for Referral to General Magistrate, Florida Family Law Rules of Procedure Form 12.920(a). You 
must also prepare an Order of Referral to General Magistrate, Florida Family Law Rules of Procedure 
Form 12.920(b), to submit to the judge assigned to your case. 

Many times, the court, either on its own motion or under current administrative orders of the court, 
may refer your case to a general magistrate. Even in those instances, you may be required to prepare 
and submit an Order of Referral to General Magistrate, Florida Family Law Rules of Procedure Form 
12.920(b), to the judge. 

Once a general magistrate has been appointed to your case, the general magistrate will assign a time 
and place for a hearing as soon as reasonably possible after the referral is made. The general magistrate 
will give notice of that hearing to each of the parties directly or will direct a party or attorney in the case 
to file and serve a notice of hearing on the other party. If you are asked to send the notice of hearing, 
you will need to use the form entitled Notice of Hearing Before General Magistrate, Florida Family Law 
Rules of Procedure Form 12.920(c). Regardless of who prepares the notice of hearing, the moving party 
(the one who requested referral to the general magistrate) is required to have the notice properly 
served on the other party. 

These forms should be typed or printed in black ink. After completing this form, you should file these 
documents with the clerk of the circuit court in the county where your case is filed and keep a copy for 
your records. 

IMPORTANT INFORMATION REGARDING E-FILING 

THIS LANGUAGE APPLIES ONLY TO FLORIDA FAMILIY LAW RULES OF PROCEDURE FORMS 12.920(a) 
and 12.920(c) BUT DOES NOT APPLY TO FLORIDA FAMILY LAW RULE OF PROCEDURE FORM 12.920(b). 

The Florida Rules of General Practice and Judicial Administration now require that all petitions, 
pleadings, and documents be filed electronically except in certain circumstances. Self-represented 

Instructions for Florida Family Law Rules of Procedure Forms 12.920(a), Motion for Referral to General Magistrate, 
12.920(b), Order of Referral to General Magistrate, and 12.920(c), Notice of Hearing Before General Magistrate
 (04/22) 



 

 
 

 

 

      
    

   
  

 
       

   
   

 
 

 
     

    
   

  
     

    
  

    
 

     
   

  
 

        
    

  
     

    
     

 
 

  
 

      
       

      
   

  
 
 

      
    

   
  

       
   

   

 

     

    
   

  
     

    
  

    

     
   

 

        
    

 
     

    
     

 

  

      
       

      
   

  

 

 

litigants may file petitions or other pleadings or documents electronically, however, they are not 
required to do so. If you choose to file your pleadings or other documents electronically, you must do so 
in accordance with Florida Rule of General Practice and Judicial Administration 2.525, and you must 
follow the procedures of the judicial circuit in which you file. The rules and procedures should be 
carefully read and followed. 

The copy you are providing to the other party must be either mailed, e-mailed, or hand-delivered to the 
opposing party or his or her attorney on the same day indicated on the certificate of service. If it is 
mailed, it must be postmarked on the date indicated in the certificate of service. 

IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION 

After the initial service of process of the petition or supplemental petition by the Sheriff or certified 
process server, the Florida Rules of General Practice and Judicial Administration now require that all 
documents required or permitted to be served on the other party must be served by electronic mail (e-
mail) except in certain circumstances. You must strictly comply with the format requirements set forth 
in the Rules of General Practice and Judicial Administration. If you elect to participate in electronic 
service, which means serving or receiving pleadings by e-mail, or through the Florida Courts E-Filing 
Portal, you must review Florida Rule of General Practice and Judicial Administration 2.516. You may find 
this rule at www.flcourts.org through the link to Rules of General Practice and Judicial Administration 
provided under either Family Law Forms: Getting Started, or Rules of Court in the A-Z Topical Index. 

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL, HOWEVER THEY ARE NOT 
REQUIRED TO DO SO. If a self-represented litigant elects to serve and receive documents by e-mail, the 
procedures must always be followed once the initial election is made. 

To serve and receive documents by e-mail, you must designate your e-mail address by using the 
Designation of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law Form 
12.915, and you must provide your e-mail address on each form on which your signature appears. 
Please CAREFULLY read the rules and instructions for: Certificate of Service (General), Florida Supreme 
Court Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida 
Supreme Court Approved Family Law Form 12.915; and Florida Rule of General Practice and Judicial 
Administration 2.516. 

What should I do next? 

If you are filing a Motion for Referral to General Magistrate, Florida Family Law Rules of Procedure 
Form 12.920(a), you need to send or deliver your motion directly to the judge assigned to your case, 
along with an Order of Referral to General Magistrate, Florida Family Law Rules of Procedure Form 
12.920(b), and an addressed, stamped envelope for each party in the case. The judge will then either 
grant or deny the motion, usually without a hearing. 

Instructions for Florida Family Law Rules of Procedure Forms 12.920(a), Motion for Referral to General Magistrate, 
12.920(b), Order of Referral to General Magistrate, and 12.920(c), Notice of Hearing Before General Magistrate
 (04/22) 

http:www.flcourts.org


 

 
 

 

 

       
    

   
 

     
     

 
 
 

 
 

  
    

 
 

 
 

   
       

     
     

   
   

    
    

 
 

    
       

   
       

   

       
    

   

     
     

  

 

  
    

 

 

   
       

     
     

   
   

    
    

 

    
       

   
       

   

 

 

If you are required to submit an Order of Referral to General Magistrate, Florida Family Law Rules of 
Procedure Form 12.920(b), to the judge assigned to your case, you will need to send or deliver the order 
directly to the judge, along with addressed, stamped envelopes for each party in the case. 

The party who prepares any of these forms must file this document with the clerk of the circuit court. A 
copy of the motion must be served on any other party in your case. Service must be in accordance with 
Florida Rule of General Practice and Judicial Administration 2.516. 

Where can I look for more information? 

Before proceeding, you should read General Information for Self-Represented Litigants found at the 
beginning of these forms. The words that are in bold underline in these instructions are defined there. 
For further information, see Florida Family Law Rule of Procedure 12.490. 

Special notes... 

IMPORTANT: After the judge refers your case to a general magistrate, either party (including the party 
who was required to prepare and submit the Order of Referral) may object to the referral within 10 
days of the date that the referral is made (if the Order of Referral is served by mail, the parties have 
an additional 5 days within which to object to the referral). Every litigant is entitled to have his or her 
case heard by a judge. However, before you decide to object to an Order of Referral to General 
Magistrate, you should consider the potential extra costs and time delays that may result from having a 
judge hear your case instead of a general magistrate. You may want to speak with an attorney in your 
area who can assist you in making a more informed decision regarding whether you should file an 
objection to an Order of Referral to General Magistrate. 

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out 
these forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules 
of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms 
also must put his or her name, address, and telephone number on the bottom of the last page of every 
form he or she helps you complete. 

Instructions for Florida Family Law Rules of Procedure Forms 12.920(a), Motion for Referral to General Magistrate, 
12.920(b), Order of Referral to General Magistrate, and 12.920(c), Notice of Hearing Before General Magistrate
 (04/22) 



 

 

  

 

 

 

 

   
   

 
   
   
 

 
 

 
 

 
 

 
  

  
 

            
   

  

                 
    

 
   

 
   

   
  

 
 

  
  

 
 

 

 

 

 

 

 

   
   

  
  

 
 

 

 
 

  

      

   

  

        

    

   
 

  
   

  
 
 

  
 
 

  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

__________________________________ 

IN THE CIRCUIT COURT OF THE _____________________ JUDICIAL CIRCUIT, 
IN AND FOR ______________________________ COUNTY, FLORIDA 

Case No: ________________________ 
Division: ________________________ 

_________________________________, 
Petitioner, 

and 

_________________________________, 
Respondent. 

MOTION FOR REFERRAL TO GENERAL MAGISTRATE 

I, {full legal name} , request that the Court enter an order 
referring this case to a general magistrate.  The case should be referred to a general magistrate on the 

following issues: {explain} 

I certify that a copy of this document was [check all used]: ( ) emailed (   ) mailed (   ) faxed  
(  ) hand delivered to the person(s) listed below on {date} ____________________________. 

Other party or his/her attorney: 
Name: ____________________________ 
Address: __________________________ 
City, State, Zip: _____________________ 
Telephone Number: _________________ 
Fax Number: _______________________ 
Email Address(es):___________________ 

Signature of Party or his/her attorney: 
Printed Name: ______________________ 
Address:___________________________ 

Florida Family Law Rules of Procedure Form 12.920(a), Motion for Referral to General Magistrate (04/22) 



 

 

  

 

 

 

 

  
 
 
 

  
 

       
         

     
 

  
       

     

  
 
 
 

  

      
       

     
 

  
  

   

  

City, State, Zip:______________________ 
Telephone Number:__________________ 
Fax Number:________________________ 
Email Address(es):___________________ 
Florida Bar Number:______________ 

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW: 
[fill in all blanks] This form was prepared for the: {choose only one} (     ) Petitioner (    ) Respondent 
This form was completed with the assistance of: 
{name of individual}___________________________________________________________________, 
{name of business} ____________________________________________________________________, 
{address} ___________________________________________________, 
{city} _____________________,{state} _________, {telephone number} __________________. 

Florida Family Law Rules of Procedure Form 12.920(a), Motion for Referral to General Magistrate (04/22) 



 

  

 

 
   

   
 
   
   
 
 

 
 

 
 

 
 

 
    
 

    
 

  
  
  
  

   
 

   
  

   
   

     
 

    
   

     
   

  

        
 

  

 

        
       

    
       

   
   

  
  

 
 

 

 
 

   

    

  
  
  
  

   

  
  

   
   

     
 

    
   

     
   

  

       
 

  

        
       

    
       

  

IN THE CIRCUIT COURT OF THE _____________________ JUDICIAL CIRCUIT, 
IN AND FOR ______________________________ COUNTY, FLORIDA 

Case No: ________________________ 
Division: ________________________ 

_________________________________, 
Petitioner, 

and 

_________________________________, 
Respondent. 

ORDER OF REFERRAL TO GENERAL MAGISTRATE 

THIS CASE IS REFERRED TO THE GENERAL MAGISTRATE on the following issues: 

1. __________________________________________________________________________________ 
2. __________________________________________________________________________________ 
3. __________________________________________________________________________________ 
4. __________________________________________________________________________________ 

AND ANY OTHER MATTER RELATED THERETO. 

IT IS FURTHER ORDERED that the above issues are referred to General Magistrate 
{name} ______________________________________________________________________________ , 
for further proceedings, under rule 12.490 of the Florida Family Law Rules of Procedure and current 
administrative orders of the Court.  Financial Affidavits, Florida Family Law Rules of Procedure Form 
12.902(b) or (c), shall be filed in accordance with Florida Family Law Rule of Procedure 12.285.  The 
General Magistrate is authorized to administer oaths and conduct hearings, which may include taking of 
evidence, and shall file a recommended order that contains findings of fact, conclusions of law, and the 
name of the court reporter, if any. 

The General Magistrate shall assign a time for the proceedings as soon as reasonably possible after this 
referral is made and shall give notice to each of the parties either directly or by directing counsel or a 
party to file and serve a notice of hearing. 

Counties within the State of Florida may have different rules. Please consult the (…..) Clerk of the Court 
(…..) Family Law Intake Staff (…..) other __________________________________________ relating to 
this procedure. 

A REFERRAL TO A GENERAL MAGISTRATE REQUIRES THE CONSENT OF ALL PARTIES. YOU ARE 
ENTITLED TO HAVE THIS MATTER HEARD BY A JUDGE.  IF YOU DO NOT WANT TO HAVE THIS MATTER 
HEARD BEFORE THE GENERAL MAGISTRATE, YOU MUST FILE A WRITTEN OBJECTION TO THE REFERRAL 
WITHIN 10 DAYS OF THE TIME OF SERVICE OF THIS ORDER.  IF THE TIME SET FOR THE HEARING IS LESS 

Florida Family Law Rules of Procedure Form 12.920(b), Order of Referral to General Magistrate (04/22) 



 

  

 

       
      

         
      

   

 

    
   

 

  
       

    
       

 

  

    
 

    
  

     
 

     
      

    
       

    
     
      

 
  

 
  

 
  

 
 

 

       
     

         
      

   

    
   

  
      

    
       

  

  
 

    
  

     

     
      

    
      

    
     
      

 

 
  

 
 

 

  

___________________________________________ 

THAN 10 DAYS AFTER SERVICE OF THIS ORDER, THE OBJECTION MUST BE FILED BEFORE 
COMMENCEMENT OF THE HEARING. IF THIS ORDER IS SERVED WITHIN THE FIRST 20 DAYS AFTER 
SERVICE OF PROCESS, THE TIME TO FILE AN OBJECTION IS EXTENDED TO THE TIME WITHIN WHICH A 
RESPONSIVE PLEADING IS DUE.  FAILURE TO FILE A WRITTEN OBJECTION WITHIN THE APPLICABLE 
TIME PERIOD IS DEEMED TO BE A CONSENT TO THE REFERRAL. 

If either party files a timely objection, this matter shall be returned to the undersigned judge with a 
notice stating the amount of time needed for hearing. 

REVIEW OF THE RECOMMENDED ORDER MADE BY THE GENERAL MAGISTRATE MUST BE BY A 
MOTION TO VACATE AS PROVIDED IN RULE 12.490(e), FLORIDA FAMILY LAW RULES OF PROCEDURE. 
A RECORD, WHICH INCLUDES A TRANSCRIPT, IS REQUIRED TO SUPPORT THE MOTION TO VACATE, 
UNLESS WAIVED BY ORDER OF THE COURT PRIOR TO ANY HEARING ON THE MOTION TO VACATE. 

YOU ARE ADVISED THAT IN THIS CIRCUIT: 

a. ______electronic recording is provided by the court. A party may provide a court 
reporter at that party’s expense. 
b.______ a court reporter is provided by the court. 
c. ______ no electronic recording is provided by the court and the court does not 
provide a court reporter. A party may provide a court reporter at that party’s expense. 

SHOULD YOU WISH TO SEEK REVIEW OF THE RECOMMENDED ORDER MADE BY THE GENERAL 
MAGISTRATE, YOU MUST FILE A MOTION TO VACATE IN ACCORDANCE WITH RULE 12.490(e), FLORIDA 
FAMILY LAW RULES OF PROCEDURE.  YOU WILL BE REQUIRED TO PROVIDE THE COURT WITH A 
RECORD SUFFICIENT TO SUPPORT YOUR MOTION TO VACATE, OR YOUR MOTION WILL BE DENIED.  A 
RECORD ORDINARILY INCLUDES A WRITTEN TRANSCRIPT OF ALL RELEVANT PROCEEDINGS UNLESS 
WAIVED BY ORDER OF THE COURT PRIOR TO ANY HEARING ON THE MOTION TO VACATE.  THE 
PERSON SEEKING REVIEW MUST HAVE THE TRANSCRIPT PREPARED FOR THE COURT’S REVIEW. 

ORDERED on  ___________________________. 

CIRCUIT JUDGE 
COPIES TO: 
Petitioner (or his or her attorney) 
Respondent (or his or her attorney) 
General Magistrate 

Florida Family Law Rules of Procedure Form 12.920(b), Order of Referral to General Magistrate (04/22) 



 

  

 

   
   

  
   
   

 
 

 
 

 
 

 
 

 
 
     
 

  
  

 
     

        
   

 

 
 

 
 

     
           

  
 

    
 

        
 

     
      

      
   

 
   

 
 

 
 

   
   

  
  

 
 

 

 
 

 

  
  

     
        

   

 
 

 
     

          
  

    

        

     
      

      
   

   
 

  

_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

IN THE CIRCUIT COURT OF THE _____________________ JUDICIAL CIRCUIT, 
IN AND FOR ______________________________ COUNTY, FLORIDA 

Case No: ________________________ 
Division: ________________________ 

_________________________________, 
Petitioner, 

and 

_________________________________, 
Respondent. 

NOTICE OF HEARING BEFORE GENERAL MAGISTRATE

 [fill in all blanks] 
TO: _________________________________________________________ 

There will be a hearing before General Magistrate {name of general magistrate}___________________, 
on {date} __________, at {time} ____ m., in Room _________ of the ____________________________ 
Courthouse, on the following issues: _______________________________________________________ 

_______hour(s)/ _____ minutes have been reserved for this hearing. 
PLEASE GOVERN YOURSELF ACCORDINGLY. 

If the matter before the General Magistrate is a Motion for Civil Contempt/Enforcement, FAILURE TO 
APPEAR AT THE HEARING MAY RESULT IN THE COURT ISSUING A WRIT OF BODILY ATTACHMENT FOR 
YOUR ARREST. IF YOU ARE ARRESTED, YOU MAY BE HELD IN JAIL UP TO 48 HOURS BEFORE A 
HEARING IS HELD. 

IF THIS IS A CONTEMPT PROCEEDING: 

YOUR ABILITY TO PAY IS A CRITICAL ISSUE IN A CONTEMPT PROCEEDING; 

YOU ARE STRONGLY URGED TO PREPARE AND FILE A FAMILY LAW FINANCIAL AFFIDAVIT PRIOR TO 
THE HEARING IN ORDER FOR THE COURT TO BE ABLE TO ELICIT RELEVANT FINANCIAL INFORMATION 
FROM YOU; YOU WILL BE PROVIDED AN OPPORTUNITY AT THE HEARING TO RESPOND TO 
STATEMENTS AND QUESTIONS ABOUT YOUR FINANCIAL STATUS; AND 

TO BE HELD IN CONTEMPT, THE COURT MUST MAKE AN EXPRESS FINDING THAT YOU HAVE THE 
ABILITY TO PAY. 

Florida Family Law Rules of Procedure Form 12.920(c), Order of Referral to General Magistrate (04/22) 



 

  

 

 
 

   
 

 
      

  
 

    
  

     
      

 
     

      
    

       
    

     
      

 
   

    
 

    
  

     
 
 

      
  

 
    

 
 

               
    

 

 

   

 
      

  

    
  

     
      

     
      

    
      

    
     
      

   

  
 

    
  

     

      
  

    
 

       
    

  

PLEASE GOVERN YOURSELF ACCORDINGLY. 

This part to be filled out by the court or filled in with information you have obtained from the court: 

If you are a person with a disability who needs any accommodation in order 
to participate in this proceeding, you are entitled, at no cost to you, to the 
provision of certain assistance.  Please contact: 

{identify applicable court personnel by name, address, and telephone number} 
at least 7 days before your scheduled court appearance, or immediately upon 
receiving this notification if the time before the scheduled appearance is less 
than 7 days; if you are hearing or voice impaired, call 711. 

SHOULD YOU WISH TO SEEK REVIEW OF THE RECOMMENDED ORDER MADE BY THE GENERAL 
MAGISTRATE, YOU MUST FILE A MOTION TO VACATE IN ACCORDANCE WITH RULE 12.490(e), FLORIDA 
FAMILY LAW RULES OF PROCEDURE.  YOU WILL BE REQUIRED TO PROVIDE THE COURT WITH A 
RECORD SUFFICIENT TO SUPPORT YOUR MOTION TO VACATE, OR YOUR MOTION WILL BE DENIED.  A 
RECORD ORDINARILY INCLUDES A WRITTEN TRANSCRIPT OF ALL RELEVANT PROCEEDINGS UNLESS 
WAIVED BY ORDER OF THE COURT PRIOR TO ANY HEARING ON THE MOTION TO VACATE.  THE 
PERSON SEEKING REVIEW MUST HAVE THE TRANSCRIPT PREPARED FOR THE COURT’S REVIEW. 

YOU ARE HEREBY ADVISED THAT IN THIS CIRCUIT: 

a. ______electronic recording is provided by the court. A party may provide a court 
reporter at that party’s expense. 
b.______ a court reporter is provided by the court. 
c. ______ no electronic recording is provided by the court and the court does not 
provide a court reporter. A party may provide a court reporter at that party’s expense. 

If you are represented by an attorney or plan to retain an attorney for this matter you should notify 
the attorney of this hearing. 

If this matter is resolved, the moving party shall contact the General Magistrate’s Office to cancel 
this hearing. 

I certify that a copy of this document was [check one only]:  (    ) mailed  (  ) faxed and mailed 
(  ) hand delivered to the person(s) listed below on {date} ___________________. 

Florida Family Law Rules of Procedure Form 12.920(c), Order of Referral to General Magistrate (04/22) 



 

  

 

   

   
  

 

 
 

  
 
 

  
 
 
 

  
 
 

       
         

     
 

  
       

     
 

 

   

   
  

 

  
 
 

  
 
 
 

  

      
       

     
 

  
  

   

  

____________________________________________ 

Other party or his/her attorney: 
Name:  _______________________________________ 
Address: ______________________________________ 
City, State, Zip: _________________________________ 
Telephone Number: _____________________________ 
Fax Number: ___________________________________ 
Email Address(es):_______________________________ 

Signature of Party or his/her Attorney 
Printed Name: ________________________________ 
Address:_____________________________________ 
City, State, Zip:________________________________ 
Telephone Number:___________________________ 
Fax Number:_________________________________ 
Email Address(es):_____________________________ 
Florida Bar Number:___________________________ 

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW: 
[fill in all blanks] This form was prepared for the: {choose only one} (     ) Petitioner (    ) Respondent 
This form was completed with the assistance of: 
{name of individual}___________________________________________________________________, 
{name of business} ____________________________________________________________________, 
{address} ___________________________________________________, 
{city} _____________________,{state} _________, {telephone number} __________________. 

Florida Family Law Rules of Procedure Form 12.920(c), Order of Referral to General Magistrate (04/22) 





            
 

  
  

  
 

  
 

      
 

 
      

           
   

 
         

                     
 

  
 

       
 

              
           

   
    

 

  
 

       
   

  
 

  
 

      
     

        
         

        
               

       
              

  
 

       
             

   
 

INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW 

FORM 12.923, 


NOTICE OF HEARING (GENERAL) (11/15) 


When should this form be used? 

Anytime you have set a hearing before a judge, you must send notice of the hearing to the otherparty. 

IMPORTANT: If your hearing has been set before a general magistrate, you should use Notice of Hearing 
Before General Magistrate, Florida Family Law Rules of Procedure Form 12.920(c). If your hearing has 
been set before a child support enforcement hearing officer, you should use Notice of Hearing (Child 
Support Hearing Officer), Florida Supreme Court Approved Family Law Form 12.921. 

This form should be typed or printed in black ink. After completing this form, you should file the original 
with the clerk of the circuit court in the county where your case was filed and keep a copy for your records. 

IMPORTANT INFORMATION REGARDING E-FILING 

The Florida Rules of Judicial Administration now require that all petitions, pleadings, and documents be 
filed electronically except in certain circumstances. Self-represented litigants may file petitions or other 
pleadings or documents electronically; however, they are not required to do so. If you choose to file 
your pleadings or other documents electronically, you must do so in accordance with Florida Rule of 
Judicial Administration 2.525, and you must follow the procedures of the judicial circuit in which you file. 
The rules and procedures should be carefully read and followed. 

What should I do next? 

A copy of this form must be mailed, e-mailed, or hand delivered to the other party in your case. If a 
default has been entered, you must still send this form to the other party to notify the other party of the 
final hearing. 

IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION 

After the initial service of process of the petition or supplemental petition by the Sheriff or certified 
process server, the Florida Rules of Judicial Administration now require that all documents required or 
permitted to be served on the other party must be served by electronic mail (e-mail) except in certain 
circumstances. You must strictly comply with the format requirements set forth in the Rules of Judicial 
Administration. If you elect to participate in electronic service, which means serving or receiving 
pleadings by electronic mail (e-mail), or through the Florida Courts E-Filing Portal, you must review Florida 
Rule of Judicial Administration 2.516. You may find this rule at www.flcourts.org through the link to the 
Rules of Judicial Administration provided under either Family Law Forms: Getting Started, or Rules of Court 
in the A-Z Topical Index. 

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT 
REQUIRED TO DO SO. If a self-represented litigant elects to serve and receive documents by e-mail, 
the procedures must always be followed once the initial election is made. 

Instructions for Florida Supreme Court Approved Family Law Form 12.923, Notice of Hearing 
(General) (11/15) 

http://www.flcourts.org/


            
 

        
        

               
         
             

    
 

  
 

           
               

  
 

  
 

                    
                

   
     

                
  

 
                  

       
  

         
  

 

To serve and receive documents by e-mail, you must designate your e-mail addresses by using the 
Designation of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law Form 
12.915, and you must provide your e-mail address on each form on which your signature appears. Please 
CAREFULLY read the rules and instructions for: Certificate of Service (General), Florida Supreme Court 
Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida Supreme 
Court Approved Family Law Form 12.915; and Florida Rule of Judicial Administration2.516. 

Where can I look for more information? 

Before proceeding, you should read General Information for Self-Represented Litigants found at the 
beginning of these forms. For further information on serving notices of hearing, see rule 1.090(d), Florida 
Civil Rules of Procedure. 

Special notes... 

To set a hearing date and time, you will usually have to make a good-faith effort to coordinate a mutually 
convenient date and time for you, the other parties in the case, and the judge, except in certain emergency 
situations. Some circuits may have additional procedural requirements that you must follow when you 
notify the court and other parties of your scheduled hearing. Therefore, before you complete this form, 
you should contact the clerk’s office, family law intake staff, or judicial assistant for information regarding 
the proper procedure to follow. 

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these 
forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules of 
Procedure Form 12.900 (a), before he or she helps you. A nonlawyer helping you fill out these forms also 
must put his or her name, address, and telephone number on the bottom of the last page of every form 
he or she helps you complete. 

Instructions for Florida Supreme Court Approved Family Law Form 12.923, Notice of Hearing 
(General) (11/15) 



             

 
 

 
      

           

 
 

 
 

 
 

 

 
 

   
                 

                          

                        

             

              

 
                           

         

 

                    
 

   
  

 

 
    

  
      

 
    

   
 

    

IN THE CIRCUIT COURT OF THE _______________________ JUDICIAL CIRCUIT, 

IN AND FOR ________________________ COUNTY, FLORIDA 


Case No.: ___________________________ ___ 

Division: __________________________________________________________________________________ ________ 

__________________________________, 
Petitioner, 

and 

__________________________________, 
Respondent, 

NOTICE OF HEARING (GENERAL) 

[fill in all blanks] 

TO: {name of other party}: 


There will be a hearing before Judge {name} 
 , 

on {date} _____ at {time} _____ m., in Room _____ of the __ ___ 

County Courthouse, on the following issues: 

. 

______ hour(s)/ _____ minutes have been reserved for this hearing. 

This part is to be filled out by the court or to be filled in with information you obtained from the court: 

If you are a person with a disability who needs any accommodation in orderto participate in this 
proceeding, you are entitled, at no cost to you, to the provision of certain assistance. Please contact: 

{identify applicable court personnel by name, address, and telephone number} at least 7 days before 
your scheduled court appearance, or immediately upon receiving this notification if the time before 
the scheduled appearance is less than 7 days; if you are hearing or voice impaired, call 711. 

If you are represented by an attorney or plan to retain an attorney for this matter, you should notify the 
attorney of this hearing. 

If this matter is resolved, the moving party shall contact the judge’s office to cancel this hearing. 

Florida Supreme Court Approved Family Law Form 12.923, Notice of Hearing (General) (11/15) 



             

                           

    
 
 

 
 
 

  
 

  
 

 
 
             

  
 
 

  
 

  
 

 
 

   
              

  
 
 

  
 

 

____________________________________________ 

_____________________________________________ 

I certify that a copy of this document was ( ) e-mailed ( ) mailed ( ) faxed ( ) hand-delivered 

to the person(s) listed below on {date} __________________________. 

Other party or his/her attorney: 
Name: ______________________________________ 
Address: ____________________________________ 
City, State, Zip: _______________________________ 
Fax Number: _________________________________ 
Designated E-mail Address(es): __________________ 

Signature of Party 

Printed Name: _________________________________ 

Address: ______________________________________ 

City, State, Zip: _________________________________ 

Fax Number: ___________________________________ 

Designated E-mail Address(es): ____________________ 


IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW: 
[fill in all blanks] This form was prepared for the: {choose only one} ( ) Petitioner (  ) Respondent 
This form was completed with the assistance of: 
{name of individual} ____________________________________________________________________, 
{name of business} _____________________________________________________________________, 
{address} ____________________________________________________________________________, 
{city} ______________, {state} _____, {zip code} ___________, {telephone number} ________________ 

Florida Supreme Court Approved Family Law Form 12.923, Notice of Hearing (General) (11/15) 

_______ 















Florida Supreme Court Approved Family Law Form 12.915, Designation of Current Mailing and  
E-mail Address (08/23) 

I understand that I must keep the clerk’s office and the opposing party or parties notified of my 

current mailing and e-mail address(es) and that all future papers in this lawsuit will be served at the 

address(es) on record at the clerk’s office.  

I certify that a copy of this document was [check all used] (    ) e-mailed (    ) mailed (    ) faxed  

(    ) hand-delivered to the person(s) listed below on {date}__________________________. 

 

Other party or his/her attorney: 
Name:   
Address:       
City, State, Zip:       
Telephone Number:      
Fax Number:       
E-mail Address(es):      
 

 

 

I HAVE READ EVERY STATEMENT MADE IN THIS DOCUMENT AND EACH STATEMENT IS TRUE AND 

CORRECT. I UNDERSTAND THAT THE STATEMENTS MADE IN THIS DOCUMENT ARE BEING MADE 

UNDER PENALTY OF PERJURY, PUNISHABLE AS PROVIDED IN SECTION 837.02, FLORIDA STATUTES. 

 

 

      _______________________________ 

      Signature of Petitioner 
Printed Name:   
Address:    
City, State, Zip:    
Telephone Number:    
Fax Number:   

      Designated E-Mail Address(es): ____________________ 
      _____________________________________________ 

 

 

 

 

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:  

[fill in all blanks] This form was prepared for the: {choose only one} _____ Petitioner _____ Respondent 

This form was completed with the assistance of: 

{name of individual} ______________________________________________________________, 

{name of business} _______________________________________________________________, 

{street}      ______________________________________________,  
{city}  ____________,{state} ___, {zip code}______,{telephone number}___________________ 
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