








Division "M," see Administrative Order S-2023-046 or successor 
administrative orders. 

5. Division "V" - Veterans Treatment Court 
Veterans Treatment Court - consisting of both a pre-trial 

intervention program component and a post-adjudicatory 
component - diverts eligible veterans with service-related issues 
into available treatment programs for veterans without 
compromising the safety of the public. For more information on 
Veterans Treatment Court Division "V," see Administrative Order S-
2016-032 or successor administrative orders. 

6. Division "W" - Pre-Trial Drug Intervention Program 
Drug Court Division "W" serves as the pre-trial diversion and 

intervention program division available to defendants who have 
been charged with a non-violent felony offense and who have not 
been previously adjudicated guilty of more than two non-violent 
felony offenses. Eligible defendants must be identified as having a 
substance abuse problem and amenable to drug treatment. 
Defendants will be required to enter into a pre-trial intervention 
contract, but will not be required to enter a plea of guilty or nolo 
contendere to the charges that caused them to be transferred to the 
drug court division. Successful completion of the drug treatment 
program will result in dismissal of the charge(s) against the 
defendant. See§ 948.08, Fla. Stat. For more information on Drug 
Court Division "W ," see Administrative Order S-2020-009 or 
successor administrative orders. 

7. Division "Y" - Post-Adjudicatory Drug Court Program 
Drug Court Division "Y" serves as the post-adjudicatory 

treatment-based drug court division handling eligible criminal 
offenses. The defendants' cases in this division will be strictly 
managed by the presiding judge of Drug Court Division "Y" 
according to the drug court model. For more information on Drug 
Court Division "Y," including how eligible cases are transferred from 
the assigned standard division or Division "K" to Drug Court 
Division "Y," see Administrative Order S-2020-009 or successor 
administrative orders. 
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any defendant charged in the indictment or information will be 
transferred to the division to which the capital sexual battery case is 
assigned. 

1v. All Other Cases 
a . Single defendant, no pending case(s) 

If the defendant has no co-defendants and no pending cases, 
the newly filed case will be assigned to the division that was 
identified as the proposed division. In the event of multiple proposed 
divisions, the newly filed case will be assigned to the division that 
was the earliest assigned proposed division. 

b. Single defendant, pending case(s) 
If the defendant has no co-defendants, but does have a 

pending case or cases, the newly filed case will be assigned to the 
division that has the lowest pending case number. All of the 
defendant's pending cases will be transferred to the assigned 
division if necessary. 

c. Co-defendants, no pending case(s) 
If a newly filed case involves co-defendants, none of whom has 

a pending case, the newly filed case will be assigned to the division 
that was identified as the proposed division. In the event of multiple 
proposed divisions, the newly filed case will be assigned to the 
division that was the earliest assigned proposed division. 

d . Co-defendants, pending case(s) 
If a newly filed case involves co-defendants, any one of whom 

has a pending case, the newly filed case will be assigned to the 
division that has the lowest pending case number. All co-defendants' 
pending cases will be transferred to the assigned division if 
necessary. If co-defendants have pending cases in different 
divisions, all pending cases will be transferred to the division that 
has the lowest pending case number. 

C. First-Degree Murder, RICO, and Capital Sexual 
Battery Cases 
i. Applicability of Random Equitable Distribution 

The random equitable distribution process for first-degree 
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11. Identification of Court Reporters 
The clerk must ensure that the names of court reporters and 

the names of court reporting entities, if applicable, are captured in 
the progress docket for all court proceedings. 

12. Bond Reduction and Release on Recognizance 
A. Criminal Case 

If defense counsel seeks either the reduction of bond or release 
on recognizance, defense counsel will contact the assistant state 
attorney assigned to the case or that attorney's immediate 
supervisor. If counsel are able to stipulate to the conditions of a 
defendant's release, such stipulation will be reduced to writing and 
delivered to the office of the presiding judge for consideration and 
approval. If the presiding judge is not available, the stipulation will 
be presented to the administrative judge of the Circuit Criminal 
Division or the administrative judge's designee for consideration and 
approval. When counsel are unable to stipulate to the conditions of 
a defendant's release, defense counsel may schedule a hearing with 
the presiding judge and file an application for modification of bail 
with a notice of hearing in accordance with Florida Rule of Criminal 
Procedure 3.131(d)(2) . 

B. VOP Matter 
In cases involving an alleged VOP, applications for modification 

of bail will be submitted to the judge assigned to the division in 
which the alleged violation is pending or scheduled. Applications for 
modification of bail in such cases will not be heard at first 
appearance or in Division "O" without the specific concurrence of 
the judge assigned the violation, or in that judge's absence, the 
administrative judge of the Circuit Criminal Division or the chief 
judge. If defense counsel schedules a hearing for the reduction of 
bond or release on recognizance, defense counsel will notify the 
defendant's probation officer of the scheduled hearing so that 
probation information can be made available for the hearing. 

13. Arraignments 
A. Written Notice 

The clerk will provide written notice of arraignment to 
defendants who are not incarcerated as well as all surety and 
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counsel of record. The clerk will provide written notice of the trial 
date or disposition date as well as any scheduled pre-trial 
conference date to all defendants, defense counsel and surety. 

B. Timely Hearings 
Each circuit criminal division will handle arraignments 

involving incarcerated defendants on a timely basis. The 
arraignment hearings must be scheduled by the clerk and set to be 
heard on the respective judge's docket within seven working days 
(excluding weekends and holidays) after the filing of the information 
or indictment. If an indictment or information has been filed prior to 
the arrest of a defendant, arraignment hearings must be scheduled 
by the clerk and set to be heard on the respective judge's docket 
within seven working days (excluding weekends and holidays) after 
the arrest of the defendant. 

C. Monthly Report 
The clerk will provide a monthly report to the chief judge 

indicating, by circuit criminal division, any case involving an 
incarcerated defendant where the clerk is unable to schedule the 
arraignment hearing within the prescribed time. The report will 
include the name of the defendant, the case number, and the reason 
for non-compliance. If all incarcerated defendants in a circuit 
criminal division are arraigned within the 7 -day time period, the 
report should include a statement to this effect. 

14. Revocation of Probation or Community Control 
Involving Incarcerated Defendants 
A. Timely Hearings 

Each circuit criminal division will handle first time hearings on 
revocations of probation or community control involving 
incarcerated defendants on a timely basis. The revocation hearings 
must be scheduled by the clerk and set to be heard on the 
respective judge's docket no later than seven working days 
(excluding weekends and holidays) after the arrest of the defendant. 

B. Monthly Report 
The clerk will provide a monthly report to the chief judge 

indicating, by circuit criminal division, any case involving an 
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C. Form 
No proposed order will be submitted to a judge unless such 

order contains in the body of the order a reference to the date(s) of 
the hearing during which the subject matter of the order was 
argued before the court and the names of the parties and counsel 
present. 

D. 0 bi ections 
Any attorney or party who objects to the entry of a proposed 

order which has been submitted to the presiding judge must 
immediately notify the judge's office via telephone or e-mail. If the 
objection notification is made by e-mail, the opposing attorney or 
party must be copied on the e-mail message. The objecting attorney 
or party must submit an alternative proposed order within two days 
of communicating the objection. If an alternative proposed order 
has not been received by the court within two days, the court will 
consider the objection withdrawn. 

19. Speedy Trial 
Demands for speedy trial, notices of expiration of speedy trial 

time, and motions for discharge will automatically be calendared by 
the clerk within five days of filing. Within 24 hours of the filing of a 
demand for speedy trial, a notice of expiration of speedy trial time, 
or a motion for discharge, the clerk will notify the presiding judge of 
the filing. If the presiding judge is not available, the clerk will notify 
the administrative judge of the Circuit Criminal Division or the chief 
judge. 

20. Depositions 
No deposition or any part of a deposition will be accepted by 

the clerk for filing unless accompanied by a written certificate 
stating the contents are necessary for the decision of a matter 
pending before the court. 

21. Competency Examinations 
A. Appointment of Mental Health Expert 

In accordance Florida Supreme Court Administrative Order 
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judge of the Circuit Criminal Division. The trial calendar may be 
modified by the assigned judge if deemed necessary. If a division's 
trial docket is not taken up with its own cases, the judge of that 
division will be available to try cases which cannot be reached in 
other divisions. 

B. Trial Divisions 
Each trial division will be available on a weekly basis to handle 

the trials of cases transferred from the standard divisions. On those 
occasions when a trial division's docket is not taken up with the trial 
of cases, the trial division judge will notify the administrative judge 
and be available, as determined by the administrative judge, to 
preside and handle any matters on a circuit criminal division's 
calendar. If there are no circuit criminal division matters to be 
handled by the trial division, the trial division judge will then notify 
all judges of the circuit and county courts and be available, as 
determined by the administrative judge, to handle any and all 
matters as needed. 

27. Calendar Assistance 
If a division's calendar is not taken up with its own cases, that 

judge will notify all judges in the Circuit Criminal Division of his or 
her availability to assist with the handling of any matters on a 
calendar. If none of the Circuit Criminal Divisions require 
assistance, then that judge will notify all judges of the circuit and 
county courts and be available, as determined by the administrative 
judge, to handle any and all matters as needed. 

28. Cases Transferred for Trial 
A. Pre-Trial Motions 

Once a case is transferred by a standard division to a trial 
division or other division for trial, no pre-trial motions will be 
entertained by the judge to whom the case has been transferred for 
trial unless the judge consents to doing so. 

B. Post-Trial Matters 
Once a case has been transferred for trial to another division, 

the division to which the case has been transferred will be 
responsible for sentencing hearings, re-trials, re-sentencing 
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hearings and any post-trial motions affecting the sentence filed in 
accordance with Rule of Criminal Procedure 3.800. Trial divisions 
will not consider motions under Florida Rules of Criminal Procedure 
3.801, 3.850, 3.851, or 3.853. See section 2 of this administrative 
order. 

C. Remand for Re-Trial 
If a mistrial is declared or the Second District Court of Appeal 

remands a case for re-trial, any re-trial will be held in the division in 
which the trial was held unless another division judge is available 
and agrees to conduct the re-trial. 

D. VOP Matters 
Except as provided in section 3 of this administrative order, all 

VOP hearings will be heard in the division in which the case was 
originally assigned unless the sentencing judge is available and 
agrees to handle the VOP matter. 

29. Time-Served Sentences 
Whenever a defendant who is in custody is sentenced to "time 

served," the defendant will be released from custody immediately 
upon completion of out-processing from the Hillsborough County 
Jail. Out-processing will be completed as soon as possible upon the 
return of the defendant from court to the jail facility and will include 
the determination of outstanding warrants, capiases, or other lawful 
orders detaining the defendant on other charges; verification of 
identification; and return of property. 

30. Court Information to be Provided to Sheriff 
The clerk must ensure the Sheriffs Office Detention 

Department receives on a daily basis all information captured by the 
clerk during all court proceedings for each Circuit Criminal Division. 

31. Court-Appointed Private Attorneys 
Court-appointed private attorneys must follow the procedures 

for payment of fees and costs promulgated by the Justice 
Administrative Commission ("JAC") , which may be accessed at 
http: //www.justiceadmin.org. 
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Copy: All Criminal Division Judges 
Susan "Suzy" Lopez, State Attorney 
Julianne Holt, Public Defender 
Chad Chronister, Sheriff 
Ita M. Neymotin, Regional Counsel, Second District 
Patrick Barrentine, Florida Department of Corrections 

1 https: //www.floridabar.org/prof/presources/presources002/ 

2 https: //www.floridabar.org / wp-
content/uploads /2017 /04 /professionalism-expectations.pdf 

3 https: //www.hillsbar.com/page/Professionalism 
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