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INSTRUCTIONS FOR THE COMPLETION OF 
       A BLANK FAMILY LAW PETITION

The blank petition that is attached to this instruction sheet may be used to make a request
for judicial action in the Thirteenth Judicial Circuit, Tampa, Florida. This petition should only
be used when you are certain that a more suitable form has not yet been approved by the
Florida Supreme Court.  Court approved form petitions are available for the following causes
of action, and should be utilized instead of the blank petition (these approved forms can be found
in the Florida Family Law Rules of Procedure):

C Petition by Parties for Simplified Dissolution of Marriage - Form 12.901(a)
C Petition for Dissolution of Marriage - Form 12.901(b)
C Supplemental Petition to Modify Visitation - Form 12.903(a)
C Petition to Modify Primary Residency or Custody of Children - Form 12.903(b)
C Petition for Support Unconnected with Dissolution of Marriage - Form 12.904(a)
C Petition for Modification of Child Support - Form 12.904(b)
C Petition for Grandparent Visitation - Form 12.905
C Petition for Injunction for Protection Against Domestic Violence - Form

12.980(b)
C Petition for Injunction for Protection Against Repeat Violence - Form 12.980(g)
C Petition for Stepparent Adoption - Form 12.981(a)
C Petition for Adoption Information - Form 12.981(f)
C Petition for Name Change - Form 12.982

Before using the blank petition, you need to determine whether you should file a petition
or a motion. A petition is the pleading that begins a lawsuit, or reopens a closed lawsuit. You
must use a petition to begin a lawsuit against someone , or to modify a previous court order. A
motion is used to make a specific request for a court order during the course of a pending lawsuit
after a petition has already been filed, or to ask the court to enforce a previous court order or find
someone in contempt of court. A petition normally requires a filing fee, but a motion does not.

If you decide to use the attached blank petition, you must set forth your current legal
problem or concern in the blank numbered paragraphs. Then, in the “Wherefore” section, you
must set forth exactly what you want the court to order. The court generally cannot order
something for your benefit, unless you specifically request what you want the court to order.
After fully stating your legal problem and your request for a court order, you must sign the
petition in front of a notary public, who then must notarize the petition.

You will need to notify the other party of the pending lawsuit against them once you file
your petition. This notification will be achieved through personal service of the documents upon
the other party. In order to do this, you will need to complete a “Summons on Personal Service of
an Individual”. (Form 12.910(a)); and a “Process Service Memorandum” (Form 12.901(b)).

http://www.flcourts.org/gen_public/family/forms_rules/index.shtml
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When you are ready to file the petition, make enough extra copies so that you have a copy
for your files, and so that each party to the action can be personally served with a copy of the
petition by a certified process server. The original petition and accompanying documents must be
file with the court. In most cases, the court will charge you a fee for filing your petition. If you
cannot afford the fee charged by the court, you should file an Affidavit of Insolvency (Form
12.901(c)) to see if you qualify to have the fee waived.

As stated earlier, you are also required to have your petition served personally upon the
other party. To do this, you will need to pay either the Sheriff’s Office or a private process server
t personally serve the other party with process (which includes a summons and a copy of your
petition). Please check with the Clerk’s Office to determine how much you have to pay in order
to file the petition and also to have each party to the action served with process.

  If you choose to file your petition in person, you may file at the following locations: 
Room 125 in the Main Courthouse. If you choose to file by mail, you should sent your
documents to: Clerk of the Court, P.O. Box 1110, Tampa, Florida 33601. The phone number for
the Clerk of Court is 276-8100.

If you have questions or concerns about your petition that you cannot resolve
yourself, it is strongly recommended that you consult with a lawyer before taking any
further action.
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IN THE CIRCUIT COURT OF THE THIRTEENTH JUDICIAL CIRCUIT, 
IN AND FOR HILLSBOROUGH COUNTY, FLORIDA

______________________________________, Case No. _____________
Petitioner

AND
Division _____________

______________________________________.
Respondent.

PETITION TO/FOR___________________________________________________

1.___________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________.

2.___________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________.

3.___________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________.

WHEREFORE petitioner requests the court to________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________.

_____________________________________________

Signature of Petitioner
STATE OF FLORIDA)
COUNTY OF HILLSBOROUGH)

Sworn to and subscribed before me on ________________________________200_____

by:_______________________________________
       Petitioner

_____________________________________________
NOTARY PUBLIC, STATE OF FLORIDA

 ____Personally known _____________________________________________
 ____Produced I. D.              Print, type or stamp commission                     
 Type of identification

Hints
You may fill in the form by positioning your mouse over the desired area of the form, and left-clicking.  TAB to go to next field. Check marks may be made by left-clicking on the line that you want to check.

To prevent printing of this annotation, be sure that the  ANNOTATIONS or COMMENTS box is not checked in the print screen.
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